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General Request Form for Building Use

Zimmerman Evangelical Free
25620 4th Street West ~ Zimmerman, MN 55398

GROUP NAME: ______________________________________________

CONTACT PERSON: __________________________________________
MEMBER/REGULAR ATTENDEE:  YES ____      NO ____
PHONE: ____________ ALTERNATE PHONE: _______________________
ADDRESS: __________________________________________________
ROOM (S) NEEDED: ________________   DATE NEEDED: _____________
TIME NEEDED: ______________________________ (Beginning & Ending)
NATURE OF EVENT ___________________________________________
IS THIS A REOCCURRING EVENT?________________________________
HOW MANY PEOPLE DO YOU EXPECT TO BE INVOLVED: _____________________

WILL YOU NEED ANY OF THE FOLLOWING-
Sound System ______________________






Projection System ___________________






Copier ___________________________






Other Office Equipment _____________






Kitchen _______ Stove/Oven_________
If you answered yes to any of the above needs, you will need to fill out additional forms, contact the church office 856-2237
DO YOU HAVE ACCESS TO THE BUILDING (Outside normal office hrs.)____________
*If not you must contact the Church office

PLEASE NOTE – AFTER REGULAR BUSINESS HOURS, THE OFFICE WILL BE LOCKED, YOU WILL NOT  HAVE ACCESS TO A PHONE, WE SUGGEST BRINGING A CELL PHONE IN CASE OF AN EMERGENCY
PLEASE NOTE – All rooms must be returned to their original state
